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Introduction

Swiss Cottage School is committed to providing high quality careers education,
information and guidance (CEIAG) to all students. We will review our CEIAG policy every
two years to ensure it remains meaningful and effective. This Careers Policy indicates
how Swiss Cottage School meets and exceeds its’ statutory requirements under the
Gatsby Benchmarks.

Student Entitlement Statement and Provision overview

Students are entitled to receive impartial and high quality careers education,
information and guidance, from the beginning of Key Stage 3 through to the end of Key
Stage 5.

(Gatsby Benchmarks 1, 4, 5 & 6) - Given the wide range of needs at Swiss Cottage
School, how this CEIAG looks for different groups of learners will necessarily change.
This fits with the overarching school philosophy of “Personalised Learning”. Examples of
how CEIAG provision looks for students on the Formal & Semi Formal pathways for
students at Swiss Cottage School are shown below.

- Year 7 & 8 students begin to explore the world of work through their PSHE lessons,
including identifying interests and skills. They will also experience different workplaces
and community locations. Students continue to develop fine motor and attention skills
which will be needed to apply to work related learning in subsequent years.

- Year 9 students consider their longer term aspirations for work and express this
through their Education, Health & Care Plan reviews. This sets the structure and plans for
the next Key Stage.

- Year 10 students begin to carry out on-site work experience activities in school, such as
routine jobs, as well as beginning the “Working Towards” curriculum area on the semi-
formal pathway, which includes learning about how to go about finding a job.

- Year 11 students participate in their first off site work experience placement at a
suitable employer, as well as continuing their wider “Working Towards” provision.
Students who are not able to participate in off-site work experience placements will
have a placement at one of our on-site work experience pathways such as Employ Me,
Venture Catering or Horticulture. Year 11 students also review their aspirations and
longer term wishes through their Education Health & Care Plan reviews.

- Year 12 students at Swiss Cottage enter our Post 16 provision and have an increased
focus on careers education through the “Vocational Learning” curriculum area. This
includes a wider range of on-site work experience opportunities such as our Venture
Café and Magic Breakfast Service.

- Year 13 students continue with their “Vocational Learning” provision, including on-site
work experience. They also participate in their second off site work experience
placement at a suitable employer and work in class and with external agencies to



explore more around CV's applications and interviews. Other students will focus more
towards on-site work experience opportunities through our Employ Me, Venture Catering
or Horticulture pathways.

- Year 14 students participate in their third off site work experience placement at a
suitable employer. They have visits to local colleges, to explore transition opportunities
after leaving Swiss Cottage and through their Education, Health & Care Plan reviews,
are able to express their aspirations and decide where their next place of education
will be.

This is an indicative provision suitable for the majority of our students, however, this will
vary based on student needs. Further information about our on-site work experience
pathways: Employ Me, Venture Catering and Horticulture are available at.... (Schemes of
work/overview of Pathways available)

(Gatsby Benchmark 8) Students are made aware of their careers education programme
through a range of different methods, depending on the needs of each student. For
more verbal students, information is given at assemblies and with details on a display
board. For others, a more visual approach is required and so Swiss Cottage use visual
timetables and accessible symbols to show students what careers provision they
regularly receive. An example of a visual timetable is available on request.

For our students on the informal pathway, CEIAG provision will necessarily look very
different and focuses on ensuring our learners have an opportunity to be included in
working life, supporting ongoing communication and cognition, enabling young people
to have a positive impact and be valued, as well as supporting the formation of
supportive relationships and friendships.

Swiss Cottage defines Careers Education, Advice and Guidance for students on Informal
Pathway differently as to take a direct interpretation of the Gatsby Benchmarks would
not be meaningful or appropriate for these learners. For example, “Encounters with
Employers” for students on this pathway is defined as their experiencing different
community locations and environments, with opportunities to interact meaningfully in
these locations. Further information about Careers Learning on the Informal Pathway can
be found in.... (To draft short overview of how we interpret Gatsby and CEIAG for
Informal Pathway as this is distinct to Formal & Semi-Formal).

Raising Aspirations through the School Development Plan

(Gatsby Benchmark 2) Swiss Cottage School’s careers policy aims to raise the
aspirations of our students, families and the wider community about the capacity of
young people with Special Educational Needs to be productive employees in the
workplace.

This policy links to our School Development Plan with its focus on Preparation for
Adulthood. The School Development Plan seeks: To Develop new vocational and work
related pathways through the development of local partnerships; To Develop pathways
into key community based organisations for work related learning and social inclusion



initiatives; and To Develop supported internship opportunities through collaboration with
Camden Local Authority and the British Association of Supported Employment (BASE).

This careers policy follows Camden Local Authority Statutory Guidance on CEIAG.
School wide approach

This careers policy has been contributed to by the wider leadership team and there is
significant support from Senior Leadership to implement this policy.

Through the student entitlement statement as detailed above, students are made aware
of their entitlements. This policy has been agreed by the school governors and
developed with the senior and middle leadership teams. Through the school website
and newsletter, parents have been made aware of Swiss Cottage School’s careers
programme, with opportunities for them to comment and contribute through the parents
council.
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There is a dedicated careers leader, Matthew Maguire, who as part of the school’s
Senior Leadership Team, has allocated time to focus on developing and co-ordinating
the school’s CEIAG provision and strategy, including working with members of the
Extended Leadership team to develop schemes of work and resources for Careers
Education.

There is also a dedicated annual budget for the development and provision of CEIAG.

(Gatsby Benchmark 3) Resources for CEIAG provision are largely created in house and
tailored specifically to meet the needs of the students. Where external resources are
used or bought in, these are adapted to meet students’ needs and utilised within
existing schemes of work.

At Swiss Cottage School we have multiple curriculums, tailored to different students’
needs. CEIAG is present in all of these, so through Teachers’ Meetings and Professional
Learning Days, strong relationships are maintained between those responsible for the
different curriculums, ensuring effective provision. This process is led by the Careers
Leader and assessed and reported on by Senior Leadership.

We will carry out a training needs analysis of staff each year to determine any gaps
and whether extra CPD training is required, on top of routine CPD.

Provision Review and Training

CEIAG provision at Swiss Cottage School is systematically reviewed to ensure it remains
meaningful and effective, with the focus on learner outcomes. This process is led by the
Careers Leader who is accountable for the overall provision of CEIAG at Swiss Cottage
School.

The Careers Leader is undertaking specialist training at the Careers Development
Institute (CDI) and will then run CPD training sessions with staff across KS3-5 delivering
any part of our careers provision. Members of the senior leadership team have also



carried out specific training to develop careers provision, including training from the
British Association of Supported Employment (BASE).

Careers Advice
(Gatsby Benchmark 8)

Swiss Cottage School students receive independent careers advice, commissioned
through Connexions. The named person providing this service currently is Jessica Ahmed
and Swiss Cottage holds a service level agreement with Connexions for this provision.

The trained Careers Advisor works together with the Careers Leader and Class Teachers
to identify the most meaningful and effective way to offer careers advice to students with
varying needs. Some may participate in 1:1 careers interviews; others may take part in
group sessions supported by class teams, while some students’ careers’ advice will be
largely through their parents, carers or other advocates.

As well as the information provided to parents as listed above, and the opportunity for
them to contribute to the policy through the Parents Council, parents are also involved
through the process of agreeing and updating Education, Health and Care Plans in
annual review meetings. Parents are invited to contribute to these documents, help
shape students’ futures and to visit any colleges or other suitable provision prior to
transition either in Year 11 or Year 14.

Working with Partners
(Gatsby Benchmark 7)

Swiss Cottage School maintains a strong link with Camden Local Authority and has
taken leading role in shaping CEIAG provision for young people with Special
Educational Needs. We have strong links with other schools and colleges, supporting
each other to develop a cohesive strategy across Camden. Senior Leadership holds
regular meetings with the Local Authority and other providers in order to achieve this.

We have strong links with Post 16 and Post 19 providers and, with the support of
Connexions, signpost and support learners to find out about their transition options at
the end of Key Stage 4 and Key Stage 5. These providers include:

- Leighton College

- Westminster Kingsway College: Alexandra College

- Westminster Kingsway College: Kennet West Skills Centre
- The Harington Scheme

- City of Westminster College

- City & Islington College (including Project Search at Great Ormond Street Hospital)



As part of the transition process in Year 11 and Year 14, these providers are invited to
speak to Swiss Cottage students and parents to talk about their provision and what they
can offer. When students and parents have decided which provider is appropriate for
their learning, they are supported by Swiss Cottage and Connexions to make a smooth
and effective transition.



Appendix 1 Swiss Cottage School Careers Programme
Aims & Vision

We aim to ensure a high quality of vocational and careers education for young people with special educational needs, to be delivered
in a meaningful and appropriate way for their needs and circumstances.

Our vision is to increase the opportunities our stu |G



