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Swiss Cottage School, Development & Research Centre 

Application Form

Please complete the form in full and email to recruitment@swisscottage.camden.sch.uk
	Contact details

	

	Post you are applying for:
	

	First Name
	

	Surname:
	

	

	Address:
	

	Postcode:
	
	Mobile:
	

	Telephone:
	
	Email:
	

	National Insurance:
	

	DfES (teachers only)
	


Are you free to take up employment in the UK with no current immigration restrictions?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	Present or most recent employment

	

	Employer’s Name:
	

	Address:
	

	Start Date:
	
	Annual Salary:
	

	Job Title:
	

	Grade or Spinal point:
	

	Notice period:
	

	Reason for leaving (e.g. redundancy, resignation etc):
	

	Please give details of your present duties:

	

	Employment History 

	

	Please list all jobs (both full and part time) you have had since leaving secondary education, including voluntary or unpaid work.  


	Name of Employer/School/Institution
	From
	To
	Job Title
	Perm/ Temp/ Supply

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Education (Qualifications obtained from Schools/Colleges/Universities)

	


	School, College, University
	From
	To
	Qualifications, please include subject and grades

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Relevant Training

	

	Please give details of any training courses which may be relevant to the post you are applying for.

	

	Name of course
	Date
	Provider

	
	
	

	
	
	

	
	
	

	
	
	


	Professional Qualifications

	

	Professional Body
	Qualifications
	Date Obtained

	
	
	

	
	
	

	
	
	

	
	
	


	Supporting Statement

	

	Please explain in detail how your experience, skills, abilities and achievements to date meet the requirements of the job specification. Please continue onto separate pages if necessary. 

	

	


	References

	

	Please provide all names and contact details of referees who can verify your employment record and your suitability for this post from the past 5 years. (It is important to declare all employment from this time due to our safeguarding policies.)  The first of these references should be from your most recent employer and we ask that all references are from line managers/tutors. We cannot accept personal email addresses or references from friends and family. 

	

	Name:
	

	Company:
	

	Position
	
	Relationship
	

	Address:
	

	Postcode:
	
	Mobile:
	

	Telephone:
	
	Email:
	

	

	Name:
	

	Company:
	

	Position
	
	Relationship
	

	Address:
	

	Postcode:
	
	Mobile:
	

	Telephone:
	
	Email:
	


	

	Name:
	

	Company:
	

	Position
	
	Relationship
	

	Address:
	

	Postcode:
	
	Mobile:
	

	Telephone:
	
	Email:
	

	

	Name:
	

	Company:
	

	Position
	
	Relationship
	

	Address:
	

	Postcode:
	
	Mobile:
	

	Telephone:
	
	Email:
	


	

	Name:
	

	Company:
	

	Position
	
	Relationship
	

	Address:
	

	Postcode:
	
	Mobile:
	

	Telephone:
	
	Email:
	


Can we approach your present employer for a reference before the interview: Yes   FORMCHECKBOX 
     No  FORMCHECKBOX 

	Declaration

	

	I understand that providing false information or knowingly omitting or concealing any relevant fact about my eligibility for employment will result in my name being withdrawn from the list of candidates. If such a discovery is made after I have been appointed, then I will be liable to be summarily dismissed. If appointed, I will be asked to provide an original copy of my passport or birth certificate and if required for the post, proof of professional qualifications.

Applicants for posts that in the normal course of the post-holders duties have access to children, young persons and/or vulnerable adults are required to disclose all convictions, cautions, reprimands and final warnings, both spent and unspent as such posts are exempt from the provision of the Rehabilitation of Offenders Act 1974. If you are offered a post in this category it will be on a conditional basis, subject to a satisfactory Criminal Records Bureau disclosure. For all applicants, any criminal record information should be disclosed on a separate sheet and attached to your application form in a sealed envelope. Such information will be treated in the strictest confidence and only appropriate officers involved in your application process will be able to view this information. Withholding criminal record information may lead to the withdrawal of an offer of employment, or if following appointment, to disciplinary action, which may result in dismissal.
By accepting the terms of this section of the application I hereby certify that all the information given by me on this form is correct to the best of my knowledge, that all questions relating to me have been accurately and fully answered and that I possess all qualifications which I claim to hold.

	I accept / I do not accept  the terms set out in this section of the application form (circle as appropriate)



	

	Signature:
	
	Date:
	


EQUALITY MONITORING FORM

Swiss Cottage School Development & Research Centre is committed to equal opportunities for all. We aim to ensure that no present or prospective member of staff receives less favourable treatment than another on the grounds of any condition or status not directly related to their work. To help us monitor our policy, and in line with our equality duties in law, we now record information about gender, ethnicity, disability, sexual orientation and faith of all applicants for posts at the school. We should therefore be very grateful if you would answer the following questions and enclose this form with your application.

On receipt, we will detach it from your application and use the information provided for monitoring purposes only. It will not form part of the shortlisting process and this form will be kept confidential.
	How did you hear about this vacancy?
	School website        Job centre        Advert          Job website

	Gender:  
	      Male              Female         Prefer not to say

	How would you describe your sexual orientation: Heterosexual        Gay         Lesbian       Bisexual


The Disability Discrimination Act of 1995 defines a disabled person as a person with “a physical or mental impairment, which has a substantial and long term adverse effect on his/ her ability to carry out normal day to day activities”. 
	Do you have a disability?   
	   Yes      No    If yes, please specify: 

 

	Are you registered disabled?    
	       Yes              No


Please indicate your age range (please tick)
	16-24
	
	25-34
	
	35-44
	
	45-54
	
	55-64
	
	65-74
	
	75+
	


Ethnic Origin (Ethnic origin describes a group sharing a common origin, culture or language. It is not about a place of birth or nationality, UK Citizens can belong to any of the groups indicated: (please tick)
	White
	Mixed

	White British
	  
	White and Black Caribbean
	

	White Irish
	
	White and Black African
	

	White European
	
	White and Asian
	

	Any other White Background 

(please state):
	
	Any other mixed Background 

(please state):
	

	Asian or Asian British
	Black or Black British

	Indian


	
	African
	

	Pakistani


	
	Caribbean
	

	Bangladeshi


	
	Any other Black background 

(please state):
	

	Any other Asian background 

(please state):
	
	
	

	
	
	
	

	Any other Ethnic background (please state):
	
	
	


Please indicate your religion or belief (please tick)
	None
	
	Christian
	
	Judaism
	
	Buddhism
	

	Islam
	
	Hinduism
	
	Sikhism
	
	Other
	


Please add your Level 2 Literacy and Mathematics (e.g. GCSE, Functional Skills) on separate lines from your other qualifications. All post holders must be able to provide Level 2 Literacy and Mathematics certificates (or qualification equivalents), apart from SEN Care Assistants who are required to provide Level 2 Literacy only. 
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